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	Thursday, 28 January 2010

	

	Dear Applicant 

Further to your recent enquiry, I am pleased to enclose an information pack and application form for your consideration. 

When completing your application form, you should pay particular attention to the enclosed Guidance Notes. It is important that all sections of the application are completed and that the information is given in the order requested. Please also ensure that you sign both sections of the application as required. Your application should fully reflect your experience, skills and achievements and demonstrate how these match the College’s requirements, as detailed in the job description and person specification for the post.  If you are submitting this form electronically, by typing your name in the signature box, you confirm that you have completed the application and that are details contained within are true and accurate.

You are welcome to enclose a signed CV along with your application, but please note that CV’s will not be accepted as a substitute for an application form or a part completed form. Unsigned or partially completed applications forms (i.e. whereby ‘see CV’ has been written on an application form), cannot be considered and will not be submitted for short listing. You may wish to submit your application for via email, this is acceptable, however you do need to type your full name in the signature box at the bottom of the application form. 

The College is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment. As a consequence, any appointment to the College will be made subject to satisfactory references, medical clearance, proof of identification and satisfactory Criminal Record Bureau Disclosure. 

We would like to take the opportunity to thank you for your interest in South Birmingham College and look forward to receiving your completed application.

Yours faithfully

The Human Resources Team

HUMAN RESOURCES AND CORPORATE SERVICES

TELEPHONE: 0121 702 1043

EMAIL: recruitment@sbc.ac.uk


